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Pottawattamie County 
 




Pottawattamie County Early Childhood Iowa 

Family Support
Request for Proposal ECI-SFY20-FS

 
Contract Period: July 1st, 2019 to June 30th, 2020 (+2 possible annual renewals)
Program Period: July 1st, 2019 to June 30th, 2022 

Due: monday April 22nd 4:30 PM

Submit to:
operations@promisepartners.org

Promise Partners
3501 Harry Langdon Blvd.
Suite 160, Box 7
Council Bluffs, Iowa 51503







General and Administrative
Purpose
The purpose of this Request for Proposal (RFP) ECI-SFY20-FS is to solicit proposals that will enable Promise Partners to select the most qualified applicants to provide evidence-based and/or research-based strategies and supports to provide family support services and parent education programs for families with children ages zero to five in Pottawattamie County. 

This RFP is intended to support programs that meet quality standards identified by the state board and have proven positive outcomes for children. 

The following are examples of the programs, services and activities the board may fund under this RFP:
● Long-term Home Visitation – program is designed to provide weekly or at a minimum of twice monthly, home visits to participating families. Services are designed to be provided over a period of at least one year or longer; 
● Short-term Home Visitation – program is designed to provide services to participating families for less than one year. Typically, short-term home visitation programs have a singular focus which includes assessments to determine referrals to long-term or intensive home visitation programs;
● Group-based Parent Education – program is designed to provide a standardized curricula in a group setting. A core function of a group-based parent education program is to facilitate peer support. Group-based parent education may last a minimum of six sessions or be provided through-out the year.

This RFP aligns with Promise Partners Early Childhood Community Plan.
Program Period/COntract Term
The program period shall be from July 1st, 2019 to June 30th, 2022. Promise Partners expects the initial contract period to be a one-year term from July 1st, 2019 through June 30th, 2020. Promise Partners shall have the option to renew the contract at its sole discretion for up to two additional one (1) year terms. Renewals are subject to review of the updated program service delivery plan; contract performance; compliance with the terms and conditions of the contract; availability of funds; program modifications; or any other grounds determined by Promise Partners to be in their best interest. 

Funding for this program is appropriated by the state legislature. At this time, only one year is expected and the appropriation is not final. Promise Partners anticipates additional funding will be made available in the future. The issuance of this RFP in no way constitutes a commitment by Promise Partners to award a contract. 
Eligiblity Requirements
· Only not-for-profit entities, registered as a 501c3 organization, legally able to operate in the state of Iowa are eligible to apply under this RFP. Individuals are not eligible to apply. 
· Applicants must be able to demonstrate the organizational capacity for fiscal accountability and board or administrative operations. Previous history and experience may be taken into consideration in the review process.
·  An independent audit and certificate of insurance naming Promise Partners as additional insured or loss payee will be required if awarded a contract. The audit must be provided directly to Promise Partners by the auditor.
· Applicants must be in good standing with Promise Partners. Organizations previously funded that have not fully complied with deadlines, policies and procedures, and information requests may have additional requirements to ensure accountability and cooperation or may become ineligible at the discretion of the board. 
· Promise Partners will prioritize programs implementing evidence-based and/or promising practices according to the state approved definitions in order to make the best investment possible with public funds. 
Anticipated available funds
The source of funding is 100 percent state dollars. The total anticipated available funds included in this RFP is approximately $358,258 pending legislative appropriation. Promise Partners anticipates awarding between one and four contracts from this RFP.  The service delivery area includes Pottawattamie County. 
Schedule of Events: (All times and dates listed below are local Iowa time.)
	The following dates are set forth for informational purposes. Promise Partners reserves the right to change them.

	EVENT
	DATE

	RFP Issued 
	March 11th, 2019

	Intent to Apply and Questions Due
	March 25th, 2019 by 4:30 pm

	Full Application Due
	April 22nd, 2019 by 4:30 pm

	Notice of Intent to Award
	May 24th, 2019

	Contract Negotiations Completed (example available upon request)
	June 10th, 2019

	Contract Start Date
	July 1st, 2019


 
RFP ISSUED 
March 11th, 2019 Promise Partners will send an electronic notice to eligible applicants. The RFP will be posted on the website www.promisepartners.org under Early Childhood – Funding Opportunities. Application materials may also be requested by phone or email by contacting Promise Partners at 712-256-9920 ext. 101 or operations@promisepartners.org. 
BIDDERS CONFERENCE
There will be no bidders conference for this RFP. 
INTENT TO APPLY AND QUESTIONS 
Send an email with “ECI-SFY20-FS” in the subject line to operations@promisepartners.org prior to 4:30 pm on March 25th, 2019. Include agency name, program name, bullet point list of activities, estimated funding amount to request, and any questions in the body of the email. Only questions submitted with Intent to Apply information will be answered. 

Unauthorized contact regarding this RFP after March 25th, 2019 4:30 pm may result in disqualification. In no case shall any verbal communications override written communications. Only written communications are binding. Any verbal information provided by the applicant shall not be considered part of its application. Promise Partners assumes no responsibility for representations made by its officers or employees prior to the execution of a legal contract, unless such representations are specifically incorporated into the RFP or the Contract. 


APPLICATIONS DUE
Applications must be submitted electronically to operations@promisepartners.org by 4:30 pm on or before April 22nd, 2019. Late, incomplete or revised applications will not be accepted. No handwritten or faxed copies will be accepted.  The date and time system of Promise Partners’ server shall serve as the official regulator for the submission date and time of an application. The due date and time requirements for submission of the application are mandatory requirements and will not be subject to waiver as a minor deficiency nor is it grounds to file an appeal. The time that is documented may be delayed from the time that the applicant sent the email. Although the delay is minimal, it may be increased when server traffic is high or due to other uncontrollable internet traffic circumstances, encryption issues, firewall issues or server issues. It is the applicant’s sole responsibility to submit the application in sufficient time. Any application received past the due date will be rejected, not reviewed for funding, and an email notice will be sent to the applicant.
PROPOSAL SUBMISSION INSTRUCTIONS 
Submit the final application including all attachments in one electronic file to operations@promisepartners.org prior to the deadline. Preferred format is in a PDF file. Subject line should read “ECI-SFY20-FS” followed by the program and agency name. Information submitted separately from the application will not be considered in the review process. 

Submit electronically to operations@promisepartners.org prior to  April 22nd, 2019 4:30 pm
And mail 1 original plus 4 additional copies to:
Promise Partners
3501 Harry Langdon Blvd., Suite 160 Box 7 Council Bluffs, IA 51503
Hardcopies must be postmarked by April 22nd, 2019.
NOTICE OF INTENT TO AWARD 
Following final Board approval, a Notice of Intent to Award will be sent to all eligible applicants and posted on the Promise Partners website under Early Childhood – Funding Opportunities tab. 
CONTRACT NEGOTIATIONS AND EXECUTION
Following the posting of the Notice of Intent to Award, board authorized staff may request an amended budget and/or scope of work from the applicant if needed. 

The identified contact person for the successful applicant will receive a contract document via email from Promise Partners staff. The successful applicant has ten (10) working days from the date of receipt in which to negotiate and sign a contract with Promise Partners. If a contract has not been executed within ten (10) working days of applicant’s receipt, Promise Partners reserves the right to cancel the award and to begin negotiations with the next ranked applicant or other entity deemed appropriate. Promise Partners may, at its sole discretion, extend the time period for negotiations of the contract. 
Oral Presentation
Applicants may be requested to make an oral presentation of the application. The determination of need for presentations, the location, order, and schedule of the presentations is at the sole discretion of the Promise Partners Board. If an oral presentation is required, applicants may clarify or elaborate on their applications, but may in no way change their original application. 



COsts of application PReparation
All costs of preparing the application are the sole responsibility of the applicant. Promise Partners is not responsible for any costs incurred by the applicant which are related to the preparation or submission of the application or any other activities undertaken by the applicant related in any way to this RFP.
Rejections of APplications/Cancellation of the RFP
The Promise Partners Board reserves the right to reject, in whole, or in part, any or all applications, to advertise for new applications, to abandon the need for such services, and to cancel this RFP if it is in the best interest of Promise Partners.  
Amendments to the RFP
Promise Partners reserves the right to amend the RFP at any time. In the event Promise Partners decides to amend, add to, or delete any part of this RFP, a written amendment will be posted on the Promise Partners website under the original RFP. A notice will be sent to the distribution list but it is the applicant’s responsibility to periodically check the website for updates. 
Open Competition 
The Promise Partners Board gives each application thorough consideration. The Board is the entity that makes final funding decisions. Applicants are prohibited from contacting individual board members, committee members, or staff to discuss their proposal or the proposal of any other organization during this open RFP. Failure to comply will result in ineligibility for funding consideration. This is a contract for service following an open competition process to solicit and compare bids. 
Acceptance of Terms and COnditions
An applicant’s submission of an application constitutes acceptance of the terms, conditions, criteria and requirements set forth in the RFP and operates as a waiver of any and all objections to the contents of the RFP. By submitting an application, an applicant agrees that it will not bring any claim or have any cause of action against Promise Partners based on the terms or conditions of the RFP or the procurement process.

Promise Partners reserves the right to accept or reject any exception taken by an applicant to the terms and conditions of the RFP. Should the successful applicant take exception to the terms and conditions required by Promise Partners, the successful applicant’s exception may be rejected and Promise Partners may elect to terminate negotiations with that applicant. However, Promise Partners may elect to negotiate with the successful applicant regarding contract terms which do not materially alter the substantive requirements of the RFP or the contents of the applicant’s application. 
REference Checks
Promise Partners reserves the right to contact any reference to assist in the evaluation of the application, to verify information contained in the application and to discuss the applicant’s qualifications and the qualifications of any subcontractor identified in the application. 
InformaTion from Other Sources
Promise Partners reserves the right to obtain and consider information from other sources concerning an applicant, including the applicant’s product or services, personnel, the subcontractors and the applicant’s capability and performance under other contracts including private entities. Promise Partners may use this information in evaluating an applicant’s application. 
Verification of application COntents
Promise Partners reserves the right to verify the contents of an application submitted by an applicant. Misleading or inaccurate responses may result in rejection of the application.
Litigation or Investigation Disclosure
The applicant shall disclose any pending or threatened litigation, administration, or regulatory proceeding or similar matters which could affect the ability of the applicant to perform the required services. Failure to disclose such matters at the time of application may result in rejection of the application or in termination of any subsequent contract. This is a continuing disclosure requirement. Any such matter commencing after submission of an application must be disclosed in a timely manner in a written statement to Promise Partners. 
RFP Application Clarification Process
Promise Partners may request clarification from applicants for the purpose of resolving ambiguities or questioning information presented in the application. Clarifications may occur through the application evaluation process. Requests for clarification will be issued to the applicant via email to the applicant’s identified contact person. Clarification responses shall be in writing and shall address only the information requested. Responses shall be submitted to Promise Partners within the time stipulated at the time of the request. An applicant will not be permitted to modify or amend its application if contacted by Promise Partners for this reason. 
Waivers and Variances
Promise Partners reserves the right to waive or permit cure of non-material variances in the application’s form and content providing such action is in the best interest of Promise Partners. In the event Promise Partners waives or permits cure of nonmaterial variances, such waiver or cure will not modify the RFP requirements or excuse the applicant from full compliance with RFP specifications or other contract requirements if the applicant is awarded the contract. The determination of materiality is in the sole discretion of Promise Partners. 
Public Records
If Promise Partners awards funds to an applicant, the contents of all applications will be in the public domain at the conclusion of the selection process and will be open to inspection by interested parties. By submitting an application, the applicant agrees that Promise Partners may release the application for the purpose of facilitating the evaluation of the application or to respond to requests for public records. By submitting the application, the applicant consents to such release and warrants and represents that such release will not violate the rights of any third party. Promise Partners shall have the right to use ideas or adaptations of ideas that are presented in the applications. In the event the applicant copyrights its application, the Promise Partners may reject the application as noncompliant. 
Appeal Process
All applicants will be sent an Intent to Award notification.  Applicants who are denied funding may appeal to the Governance Board. Appeals must be in writing and be received within ten working days of the date of the board funding decision.  Send written appeals to the Board Chairperson, C/O Promise Partners, 3501 Harry Langdon Blvd., Suite 160 Box 7, Council Bluffs, IA  51503, or operations@promisepartners.org. Appeals must clearly and fully identify all issues being contested and demonstrate what procedures in this RFP were not followed. Applicants may appeal the adverse decision only if a timely submitted application as described in Schedule of Events “Applications Due”. The Board will review the appeal and gather information regarding any infractions of the process. At the next regularly scheduled meeting of the Promise Partners Governance Board, the Board will determine if there has been a violation of process and will rule on the appeal. Written notice will be sent to the appellant within 10 working days of the appeal review decision. In the event of an appeal, Promise Partners will continue working with the successful applicant pending the outcome of the appeal. 
CONFLICT OF INTEREST
To avoid any conflict of interest in the funding determination process, any member of the Board or review committee who has a direct interest, or substantial related interest, in a particular funding proposal, will not participate in the review and evaluation of that proposal. An example of a direct interest in a proposal would be an employee or board member of an agency submitting a proposal.  An example of a related interest in a proposal would be a relative of an employee or board member of an agency submitting a proposal. Board members will disclose conflicts of interests and abstain from voting according to the Conflict of Interest policy. 
CONTRACTS
The full execution of a written contract by both parties shall constitute the making of a contract for services and no applicant shall acquire any legal or equitable rights relative to the contract until the contract has been fully executed by the successful applicant and Promise Partners. The contract year will begin July 1st, 2019 and expire by June 30th, 2020 unless otherwise notified.  
Policy for Contracting Process
The contracting process is as follows. Any deviation by a prospective contractor from this process may render a contract null and void.
· Following the Governance Board annual budget meeting, agencies will be notified of the intent to award a contract.
· A request for an amended budget or amended scope of work may be required prior to awarding a contract. The Governance Board authorizes Promise Partners staff to negotiate terms and amendments within the general parameters of board approval. The prospective contractor will have seven business days to provide requested revisions or amendments to Promise Partners staff via email. 
· Promise Partners staff will offer a contract to the prospective contractor via email. The prospective contractor will have no more than ten (10) working days from date of receipt to obtain appropriate signatures and return two signed contracts to Promise Partners staff. Contracts shall be signed in blue ink.
· If a contract has not been executed within ten (10) working days, Promise Partners reserves the right to cancel the award and to begin negotiations with other potential providers or to reissue the RFP. In the event that a potential contract provides service during the contract negotiations, but does not accept the terms of the contract within the specified 10 working days, Promise Partners has no financial obligation to reimburse the potential contractor for those services.
· Promise Partners may, at its sole discretion, extend the time period for negotiations of the contract.

Reporting
A half-year progress report and cumulative year-end report will be required for the contract.  The reports need to be submitted by the specified deadline utilizing the Clear Impact Results-Based Accountability (RBA) software, otherwise known as “Scorecard”. If reports are not complete or timely, it may result in a decrease in funds, withheld payments, and/or jeopardize future funding considerations. The Board may request an oral presentation on the accomplishments of the program and progress of the program outcomes.
 
All contractors may be required to participate in a Results-Based Accountability (RBA) orientation and/or an orientation regarding subcontracting with Promise Partners.	

The agency must co-market Promise Partners and the funded program in the general community during the contract period and provide documentation.  The following statement shall be used when promoting the funded program: “Program is funded (or partially funded) through Promise Partners – Pottawattamie County’s Alliance for Child & Family Well-Being.”  Our logo will be provided for public awareness purposes. 
PAYMENTS
Funded programs must submit bills with detailed invoice utilizing the required reimbursement claim by the 15th of every month. It is the policy of Promise Partners to review supporting documentation regularly as Promise Partners is also subject to review. Contractors shall be prepared to substantiate all submitted bills. 

Promise Partners reserves the right to conduct on-site contract monitoring visits that may include financial review, program files and data review, client files and contract compliance review. 

Failure to follow the reporting or payment procedures may result in a withholding of payment, a 10% reduction from the current contract amount, and/or jeopardize future funding considerations. 

Contractors are allowed to amend program budgets without prior board approval only if it is less than 10% of the annual approved budget and still aligns with the approved proposal.   If it is over 10% of the annual budget, prior approval must be sought. Regardless, any budget amendments must be submitted in writing to the appropriate Promise Partners staff member.



































Attachment A
GRANT APPLICATION COVER PAGE SFY’20

Name of Applicant Organization: 		 							

Address:												
			
Phone: 						 			

Contact Person:							Email:				

Board of Directors Chair:						Email:				

Tax Exempt Status				Federal TIN: 				

Name of Program: 											

Target Population or Eligibility Criteria and whether this is consistent with ECI Tool FF: 	
			 										

Outcome Statement:	(i.e. the purpose of (strategy/program) is to provide/produce (service, activity or product) to/for (customer/stakeholder) in order to (outcome/planned benefit).					
													

Category			New Program				Existing Program


Total amount requested from Promise Partners          			$ 			

Other funding secured for this program 				$			

TOTAL PROGRAM COST						$			

I certify that I am duly authorized to commit and assurances for the applicant, and therefore agree to comply with all the provisions of the Request for Proposal, and to the best of my knowledge, the information contained in this application is correct and complete.


____________________________________________					________________________
Signature of Authorized Agency Representative (Name, Title) 			Date



Attachment B 
Proposal CheckList

	Cover Page (Attachment A) 1 page
	             

	Proposal Checklist (Attachment B) 1 page
	             

	Program Narrative (Attachment C) Maximum of 5 pages
	             

	Budget  Maximum 2 pages
	              

		Budget Detail (Attachment D)
	              

		Budget Narrative 
(Narrative summary to justify and explain budget expenses. Please provide as much detail as possible, including how amounts are calculated.)
	              

	Letters of Support (3) – New Programs only
	

	Assurances (Attachment E)
	





Agency Name:										


Program Name:																			














Attachment C 
Program Narrative

The program narrative should address the following items in the order listed.  Answer the bulleted items in paragraph format, and limit narrative to a maximum of five pages. Include headings but you may delete instructions in italics. 
1. Executive Summary (one page max): 
· Purpose of program.
· Is the proposed program evidence based, research based, promising practice, or locally developed model? (Site the source to be verified if EBP.)
· What we do? Briefly describe services offered specific to this proposal, including what curricula is used.
· Explain the staff vacancy plan. (how services will be provided in the event of staff absence).
· Whom do we serve? Describe target population, eligibility criteria, program capacity (number of families to be served at any given time), and clearly defined exit criteria. 
· How we impact? Identify the primary result area(s) that will be addressed with this program. Include a brief description of program outcomes.
2.		 Describe organizational capacity and history in program delivery, specific to this program. Description    should reference evidence of past ability to deliver a quality program, financial stability and accountability. Agencies new to contracting with Promise Partners may be asked to provide additional information, documentation, or references during the due diligence process at the sole discretion of the Board. 
3. Describe program model, strategies and/or service components of this program.
4. Provide the action steps and time frames of this program.
5. What difference will this program make? Identify and describe how the program aligns with Promise Partners community results and indicators. Include program performance measurement plan. 

Performance Measurement Plan:
Ongoing programs must include previous year’s measures. New programs may delete previous year’s columns but must include the performance measures and targets for this application. This section is very important! You may put this chart on a separate page in landscape if preferable but it still must be labeled, numbered, and included in the page limit. Minimum of 10-point font for this chart. Delete these instructions prior to submission of application. Be sure to include all of the required measures for your service type. Required measures for Family Support can be found in Tool FF. Demographics on enrolled families is not required here. Contact operations@promisepartners.org if you need assistance confirming required measures. 

	
	SFY18 Year-End
(ongoing programs)
	SFY19  Year-End projected
	SFY20 Targets

	How Much? (Outputs)
	
	
	

	How Well?(Quality/Efficiency)
	
	
	

	Better Off? (Outcomes, Include both # and %)
	
	
	



6. Describe how and with whom the organization will collaborate with to achieve success. Describe planned collaboration with other agencies, community coalitions and/or committees, potential participants, and the community in the development and implementation of the project. 
7. Describe how the organization will sustain the program if Promise Partners funding is decreased or eliminated. If not fully funded, is the project still viable? At what minimum amount? 
8. Describe the co-marketing plan to promote a relationship with Promise Partners at every reasonable opportunity. 
9. 

Attachment D 
Detailed Budget
Please follow the sample budget format below.  Each category must include detailed line items such as the examples in italics. Your budget must show a minimum of 10% cash match from other funding sources.
	DESCRIPTION OF EXPENSES
	PROPOSAL REQUEST
	OTHER FUNDING
(IDENTIFY SOURCE FOR EACH CATEGORY)
	SUBTOTALS

	Salaries:
List name, title, FTE, annual salary and % requested from this proposal for all program staff.

















SUBTOTAL
	















	
	
















	Benefits:
FICA
IPERS/Retirement
Health
Other
SUBTOTAL
	$


	$

	$

	Training/Travel:
Registration fees
Out of area travel
In area travel
SUBTOTAL
	$
	$

	$

	Office Supplies:
Postage 
Supplies
SUBTOTAL
	$
	$

	$

	Program Materials:
Curriculum
Participant materials
SUBTOTAL
	$
	$
	$

	
	
	
	

	Purchased Services:
Participant Transportation

SUBTOTAL
	$
	$

	$

	Other:
SUBTOTAL
	$

	$

	$

	Indirect Cost (Not to exceed 10%. Please describe how rate is defined and what it includes in the budget narrative.)
	$
	$
	$

	TOTALS
	$
	$
	$




For Home Visitation programs only, SFY19 projected cost per home visit (total cost of program/number of visits) $			

For Home Visitation programs only, SFY20 projected cost per home visit (total cost of program/number of visits) $			

For Home Visitation programs only, SFY19 projected home visits provided per program FTE (Total FTEs/number of visits) $			

For Home Visitation programs only, SFY20 projected home visits provided per program FTE (Total FTEs/number of visits) $			





Attachment E 
assurances

A. Assurances of compliance with civil rights act of 1964
No person shall, on the grounds of race, creed, color, national origin, gender or sexual orientation be excluded from participation in, be refused the benefits of, or be otherwise subjected to discrimination under agency grants awarded pursuant to P.L. 93-415 or any program or program supported by such grants.  Contractors must comply with the provisions and requirements of Title VI of the Civil Rights Act of 1964 and regulations issued by the Department of Justice thereunder as a condition of award of federal funds and continued grant support.  
B. THE HATCH ACT
[bookmark: _GoBack]Federal law prohibits certain partisan political activity by an officer or employee of the State or local agency if his/her principal employment is in connection with an activity that is financed in whole or part by loans or grants made by the United States or a Federal Agency.  The law is enforced by the United States Civil Services Commission.
C. PROCUREMENT OF SPECIAL EQUIPMENT
The Board expects that the contractors will procure such special equipment being purchased in whole or in part with grants funds by that method, authorized by state law or local ordinance, which results in the lowest price of goods of the kinds or type required.
D. NATIONAL HISTORIC PRESERVATION ACT OF 1966
This program application either will not have an effect on a site listed on the National Register of Historic Places or the applicant has notified that such a site is or will be involved.
E. APPLICABILITY OF STATE AND FEDERAL POLICIES
All conditions, rules and regulations of federal and state governments, which relate to the administration of public funds and financial accounting, shall apply to contractors of the Promise Partners Board of Directors.
F. NON-SUPPLANTING REQUIREMENT
Federal and state funds made available through this program may not be used to supplant federal, state and local funds that would have been available in the absence of this program’s aid.  In complying with this requirement, the Promise Partners Board will rely on written certification by State agencies and local government units to the effect that program funds have not been used in place of other federal, state and local funds.
G. BUILDING ACCESSIBILITY AND USE BY PEOPLE WITH DISABILITIES
Any construction, design or alteration of a building or facility which will be used by the public or which may result in the employment or residence of people with disabilities must comply with the regulations issued by Federal Agencies, including the Department of Justice, under the Americans with Disabilities Act of 1990.



H. AMENDMENTS TO THE APPLICATION
The Promise Partners Board reserves the right to modify this application at any time.  In the event the Board amends, adds to, or deletes any portion of the application, an amendment will be provided to all applicants who received the original application.
I. COST OF PROPOSAL
The Promise Partners Board is not responsible for any costs incurred by an applicant which are related to the preparation or delivery of an application or any other activities carried out by an applicant related to this application. Thus, you cannot bill the Promise Partners Board for time or materials it takes to prepare and submit the application.
J. COPYRIGHTS
By submitting an application, the applicant agrees that the Promise Partners Board may copy the application for purposes of facilitating the evaluation of the application or to respond to a request for public records.  The applicant consents to such copying by submitting an application and warrants that such copying will not violate the rights of any third party.
K. PUBLIC RECORDS
All information submitted by an applicant may be treated as a public record by the Promise Partners Board unless the applicant properly requests that the information be treated as confidential information at the time the proposal is submitted.  Public records will be copied as necessary to comply with Iowa’s public record law.  By submitting a proposal, the applicant grants the Promise Partners Board the right to make the required copies of the proposal.  Any request for confidential treatment of information must enumerate the specific grounds in Iowa chapter 22, which support treatment of the material as confidential.
L. RESTRICTIONS ON GIFTS AND ACTIVITIES
Iowa Code chapter 68B contains laws which restrict gifts which may be given or received by state employees and requires certain individuals to disclose information concerning their activities with state government.  Applicants are responsible for determining the applicability of this chapter to their activities and are responsible for complying with these requirements.
M. RELEASE OF CLAIMS
With the submission of a proposal, each applicant agrees that it will not bring any claim or have any cause of action against the Promise Partners Board based on any misunderstanding concerning the information provided herein or based on the Board’s failure to provide the applicant with information.
N. OTHER CONDITIONS
The Applicant also understands and agrees, (1) that any funds received as a result of this application shall be subject to the conditions and other policies, regulations and rules issued by the Promise Partners Board, (2) that funds awarded are to be expended only for the purposes and activities covered by the Applicant’s approved application and budget, (3) that the funds may be terminated in whole or in part at any time that the Promise Partners Board finds a substantial failure to comply with contractual conditions or with regulations promulgated by the Promise Partners Board, and (4) that appropriate records and accounts will be maintained and made available for audit as prescribed by the Promise Partners Board.

CERTIFICATION AND ASSURANCE

I CERTIFY that, to the best of my knowledge, the information contained in this application is correct and complete and that the applicant agrees to comply with and uphold the above assurances.


								
____________________________________	_________________
Name of Agency			Date


_____________________________________________________
Signature of Authorized Official



	Scoring Criteria
	0-2  Low
	3-6 Medium
	7-10  High
	Score

	Technical Review
	Scoring is not calculated for completeness of application. The technical review will be completed by the staff prior to release to the Board. Proposals that do not meet the technical requirements outlined in this Request for Proposals will be withdrawn from consideration.

	Executive Summary
	Purpose and impact is vague. Not clearly aligned with funding priorities and results.
	Purpose and impact is acceptable. Contains persuasive alignment to funding priorities and results. 
	Purpose and impact is outstanding and descriptive.  Strongly aligns with funding priorities and results.
	

	Organizational Capacity
	Applicant shows some evidence of past ability to deliver quality program, financial stability and accountability. 
	Applicant shows persuasive evidence of past ability to deliver quality program, financial stability and accountability.
	Applicant clearly demonstrates strong evidence of past ability to deliver quality program, financial stability and accountability.
	

	Strategies
	Applicant shows some evidence of promising practice or research supported approach.
	Applicant shows persuasive evidence of promising practice or research supported approach.
	Applicant clearly demonstrates strong evidence-based programming or overwhelming evidence of research supported approach.
	(double this score)

	Performance Measures
	Applicant shows some evidence for which measurable data can be collected and analyzed to report progress.
	Applicant shows persuasive evidence for which measurable data can be collected and analyzed to report progress.
	Applicant shows strong evidence for which measurable data can be collected and analyzed to report progress.
	(double this score)

	Collaboration
	Applicant shows some evidence of meaningful collaboration with other organizations in the area
	Applicant shows persuasive evidence of meaningful collaboration with other organizations.
	Applicant shows strong evidence of meaningful collaboration with other organizations.
	

	Sustainability
	Applicant shows some evidence of a reasonable sustainability plan.  Is vague about program if not fully funded.
	Applicant shows persuasive evidence of a reasonable sustainability plan.  Has some plan to sustain program if not fully funded.
	Applicant shows strong evidence of a reasonable sustainability plan.  Has a strong plan to sustain program if not fully funded.
	

	Budget and Justification
	Applicant shows some evidence of cost effectiveness and solid budget justification.
	Applicant shows persuasive evidence of cost effectiveness and solid budget justification.
	Applicant shows strong evidence of cost effectiveness and solid budget justification.
	(double this score)

	*Ongoing programs and requests for renewed funding
	Applicant has demonstrated history of some measurable results, progress and return on investment.
	Applicant has demonstrated history of persuasive measurable results, progress and return on investment.
	Applicant has demonstrated history of exemplary measurable results, progress and return on investment.
	

	Total
	Maximum score of 100 points

	Proposal Strengths
	




	Proposal Weaknesses
	




	Past Performance Considerations: 
	· Desk and site monitoring reports
· Half-Year and Year-End program reports 
· Collaboration as members of Promise Partners Alliance for Children & Families
	*Materials and program scorecard will be shared with scoring committee as part of their consideration for previously funded proposals. 






























application reviEw process and criteria
1. Overview of Review PRocess
Review/evaluation of applications submitted under this RFP will be conducted in the following phases:

Phase 1 - technical review:  
The first phase will involve a preliminary review by the staff of an applicant’s compliance with the mandatory requirements, such as eligibility and application content for submitted applications. Applications which fail to satisfy technical requirements or application content may be eliminated from the application review. These applications may be rejected. Promise Partners will notify the applicant of a rejection that occurs during Phase 1 of the review process. Promise Partners reserve the right to waive minor variances at the sole discretion of Promise Partners. 

Phase 1 – Review COmmittee:  
Applications determined to be compliant with technical requirements and application content will be accepted for the second phase of evaluation, which shall be completed by a review committee or committees established by Promise Partners Board. The review committee shall evaluate applications and assign a point total based on the criteria in this RFP.  The final score will be consensus scoring and applications will then be ranked in order of priority to form a recommendation. The committee reserves the right to consider community needs, priorities, and gaps identified in current community plan, as well as applicant’s contract compliance and performance history if applicable, in addition to final application scores when prioritizing final recommendations.

Phase 1 – Board Approval:  
Committees will present recommendation to the full Promise Partners Board at the annual budget meeting. The board may accept, reject or amend the motion. Upon final board action, an Intent to Award notice will be sent to all applicants and posted on the website. Contract negotiations will begin. Unless there are extenuating circumstances, contracts will be executed beginning June 30th, 2019. 
2. Incorporation of Documents
The RFP, any amendments and written responses to applicant questions, and the application submitted in response to the RFP form a part of the contract. The parties are obligated to perform all services described in the RFP and the application unless the contract specifically directs otherwise.  Any potential applicant may request a sample contract template by emailing operations@promisepartners.org
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